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TITLE SHEET

CPA Firm - Participant Reviewed:

Office (if more than one):

Name of Engagement Reviewed:

Date of Financial Statements:

Date of Report:
Date Review Commenced:

Review Team:

INTRODUCTION
This questionnaire is not intended to be a
complete test of the sufficiency of the conduct of
accounting service in connection with the preparation
of unaudited financial statements.
Rather, it is
intended as a checklist for the reviewer in applying
his expertise in evaluating the methods and procedures
followed by a firm of independent accountants and
encouraging the firm to observe reporting practices
that are generally accepted by the profession.
A separate questionnaire should be used
for each set of workpapers reviewed.

Questions are worded so that "no" answers
ordinarily indicate unsatisfactory conditions.
A "no"
answer should be supplemented in the Remarks section
with reasons for the response.

After completing the review, comments per
taining to unsatisfactory conditions and the reviewer’s
recommendations, should be summarized in the "Comments
for Discussion" section to facilitate discussion of
findings and conclusions with the participant.

Was an appropriate engagement letter
prepared?

Does the participant make a clear,
prominent disclaimer which complies with
Section 516.04, SAS No. 1?

Is disclaimer dated?

Are all statement pages marked "Unaudited? ”
(Section 516.04, SAS No. 1)

If the statements are the result of write 
up or similar services, for the client ’s
internal use only, are they marked
(designated) accordingly? (Section 516.05,
SAS No. 1)

If the workingpapers indicate that the
participant has had reservations, are clear
disclosures made if revision is objected to
by client? (Sections 516.06 and 516.07,
SAS No. 1)

Are comparative financial statements pre 
sented?

Are items such as cash surrender value of
life insurance and unamortized debt discount
included under non-current asset captions
rather than under prepaid expenses?

Are the separate classes of inventory dis 
closed (e.g. raw materials, work in
process, finished goods, etc.) if known
and if material?

1.

2.

3.

4.

5.

6.

7.

8.

9.

YES

NO

UNAUDITED STATEMENTS
N/A

REMARKS
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Property, plant and equipment?

Intangibles?

Other

d.

e.

f.

13.

.

b.

a

Does a general reference such as "The
accompanying notes are an integral
part of these financial statements ”
appear on all statements?

Are they numbered and referenced from
the statements or appropriately cap 
tioned?

Where footnotes are included:

(APB No. 22)

Are the major accounting policies disclosed?

Investments?

c.

12.

Inventories?

b.

If required under APB No. 1 9, is a state 
ment of changes in financial position
presented with other financial statements?

Marketable securities?

a.

Is the basis of valuation disclosed for:

11.

10.

YES

NO

UNAUDITED STATEMENTS
N/A

REMARKS

Page 2

14.

Depreciation expense for the period?

i.

j.

Commitments for material amounts of new
construction or equipment?
(ARB #50, para. 6)

h.

(APB No. 12, para. 5b)

Balances of major classes of depreciable
assets, by nature of function?

(APB No. 12, para. 5a)

Assets pledged?
(ARB #50, para. 6)

g.

f.

Foreign operations including translation
policy and exchange adjustment?

e.

(ARB #43, Chap. 12, paras. 5 ,6,8, and 9;
APB Opinion No. 6, para. 18; Statement
of Financial Accounting Standards No. 1)
Changes in accounting procedure?
(Section 546, SAS No. 1)

Transactions with affiliates?

(APB No. 18)

Parent ’s equity in net assets and net
income of subsidiaries?

d.

c.

Business combinations?

b.

(APB No. 16)

Principles of consolidation?
(ARB #51, para. 5)

a.

Where appropriate, based on a reading of the
financial statements, does there appear to
be adequate disclosure by footnote or
otherwise with respect to:

YES

UNAUDITED STATEMENTS
NO

N/A

REMARKS
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Capital shares, including current
changes?

r.

u.

t.

s.

Unusual reserves?
(ARB #43, Chap. 6, para.

q.

Surplus restrictions?
(APB No. 6, para. 13)

(ARB #4 3, Chap. 13B, para. 15 and APB
No. 25)

Options?

(APB No. 12)

Additional paid-in capital, including
current changes?

(APB No. 12)

Deferred income taxes?
(APB No. 11, paras. 57 and 60)

p.

8)

Leases?
(APB Nos. 5,

o.

and 31)

Accrued liabilities?

n.

,

Bond indenture and loan agreement provi 
sions?

m.

7

The method or methods used in computing
depreciation with respect to major
classes of depreciable assets?
(APB No. 12, para. 5d)

(APB No. 12, para. 5c)

Accumulated depreciation, either by
major classes of assets or in total?

1.

k.

UNAUDITED STATEMENTS
YES

NO

N/A _____________ REMARKS ___
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The segregation of restricted cash from
other cash items?

The current portions of various assets
and liabilities?

Nonmonetary transactions?

bb.

cc.

dd.

(APB No. 29)

Subsequent events?
(Sections 560.01 to 560.12 and 561.06 to
561.09, SAS No. 1)

Contingencies?
(ARB #50, paras. 5-6)

z.

aa.

Earnings per share on the face of the income
statement, including basis of calculations?
(APB No. 15, paras. 12-18 and 20-23)

25-26)

Disposition of a segment of the business?
(APB No. 30, paras. 8, 9, 13 through 18 and

y.

x.

Extraordinary charges and credits?

w.

(APB No. 9, para. 17 and APB No. 30 paras.
10 through 12 and 19 through 24)

Pension plans:
(APB No. 8, para. 46)

v.

UNAUDITED STATEMENTS
YES
NO

N/A

REMARKS
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16.

15.

Income tax status?

Other?

b.

c.

Other remarks?

Undistributed earnings?

a.

chapter S corporation for federal income tax
purposes , do disclosures appear adequate as to:

If engagement under review pertains to a sub-

YES

UNAUDITED STATEMENTS
NO

N/A

REMARKS
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